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DATA {TEM DESCRIPTION OB e 03000188

1 NTLE 2 IDENTIFICATION NUMBER
REPORT OF SHIPPING (ITEM) AND PACKAGING DISCREPANCY DI-MGMT-80503

3 DESCRIPTION / PURPOSE

3.1 This report enables the contractor to notify the Government when frefght contents do not
agree with shipping documents.

3.2 The principal uses of this report are to provide the basic documents required to (a)

support adjustment of property and {inancial inventory accounting records and (b) provide
information as a basis for claims,

4 A&PPROVAL DATE S OFFICc OF PRIMARY RISPONSAILTY (OPR; Be O7.C APOLILABLE 8 G.DE2 aArPLCAaBLE
(YYMMDD) A/AMSMC—MMD
871230

7.1 This Data Item Description (DID) contains the formast and content preparation
instructions for the data generated by the specific and discrete task requirement for this
data included in the contract.

7.2 This DID is applicable when contractors receive Government materiel during performance
of defense contracts.

8 APPROVAL LIMITATION 9a APPLICABLE FORMS 9b AMSC NUMBER
SF 364 A4284

10 PREPARATION INSTRUCTIONS
0.1 Format. Requested information shall be provided on SF 364, (See Figure 1)

10.2 Content.

10.2.1 Indicate whether shipping discrepancy or packaging discrepancy by placing an "X* in
appropriate box at top of form. Mailing envelopes shall be conspicuwusly marked "SF 364."

10.2.2 Item 1 - DATE OF PREPARATION., Report is prepared in sequency of year, month, and
day. This sequence should also be used in all date entries. For example, March 23, 1987, is
written 87 MAR 23 and June 1, 1987, is written 87 JUK 0O1. .

10.2.3 Item 2 - REPORT NUMBER. The REPORT NUMBER is made up of the contract DOD Activity

Address Code (DODAAC), followed by 8 four digit number. This four-digit number will start

with 0001 and go to 9999 or to the end of the calendar year. The first number of each year
will always be 0001, . . . .

10.2.4 Jtem 3 - TO0. In~the«clear Name, Address, ZIP Code and DODAAC or Routing Ildentifier
Code (RIC) and attention symbol or code of action activity. When both shipping-type (item)
discrepancies and packaging discrepancies are reported for the same item, eater "see item 15"
and enter addresses or codes of both actionh activities in item 15.

{Continued on Page 2)

11 DISTRIBUTION STATEMENT

DISTRIBUTION STATEMENT A: Approved for public release; distridbution is unlimited,

DD Form 1664, MAR 87 Jun 86 edition may be used untd exhausted sage i o1 _J Pages
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- DI-MGMI-80503

Block 10, Preparation Instructions (Continued) .

10.2.5 Item 8 - FROM. Name, address and ZIP code of the reporting activity (consignee), (
The *in-the.clear® address will be entered.

10.2.6 Item 5a -~ SHIPPER'S NAME. Enter name and address of shipper (consignor) when
different from item 3,

10.2.7 Item Sb ~ KUMBER AND DATE OF INVOICE. Enter number and date of vendor's invoice or

shipper's bill number. Attach copy of invoice to SF 364. (Mot applicable to packaging
discrepancies). :

10.2.8 ltem & - TRANSPORTATION DOCUMENT. Enter the type of transportation docusent,
Government bill of lading (GBL), commercial bill of lading (CBL), manifest, waybill, insured
or certified parcel post number, or transpertation control and movement document (TCMD) and
the identifying number assigned to sich document. This is a mandatory entry when shipment
received was made via traceable means (e.g., GBL, CBL). Further, for shipment (item) type

discrepancies, include following statement in itewm 12-- "Shortage has been verified as not
being transportation related.®

10.2.9 Item Ta - SHIPPER'S HUMBER. Enter shipment number (when smore than one shipment is

wade under & contract or requisition) and contract or document number (e.g., contract, 1
purchase order),

10.2.10 JItem 7b - OFFICE ADMINISTERING CONTRACT. Kame, Address, and 2IP Code of the
contract administration office (CAQ) which directed or arranged shipment.

(e.g., requisition, purchase request), Entry of the applicable requisition document number

10.2.11 Item 8 - REQUISITIONER'S NUMBER. Enter the requisitioning activity's nuamber .
is mandatory in all Instances, even Lhough a contract or purcnase order is involved. '

10.2.12 Item 9a - NSN OR PART KUMBER AND NOMENCLATURE. If item received is different from I
item shown on shipping documents, or different from itee ordered, show each item on a

separate line. For serial numbered principal items, list the item individual serial number
first, followed by the discrepancies applicable to that serial number.

10.2.13 Item 9b - UNIT OF ISSUE. Enter unit of issue as billed or indicated on shipping
document for each item listed in item g9a. (MNot applicable to packaging discrepancies.)

10.2. 14 Item 9c — QUANTITY SHIPPED OR BILLED. Enter quantity of ites shipped or billed,
When code Cl is applicable, enter the quantity and the supply condition ccde of the ites when

shipped {(e.g., 980A), as shown on the shipping decwument. (Not applicable to packaging ‘
discrepancies,)

10.2.15 Item 9d - QUANTITY RECEIVED. Enter quantity of item received.

10.2.16 Item 108 ~ DISCREPANCY QUANTITY. Enter the discrepant quantity. 1If code Cl is
applicable, enter the quantity and the supply condition cocde of the item received. If total
quantity received is classified under more than one condition code, enter separately each
partial quantity so classified, followed by the applicable condition code (e.g., 960A, 20F).

10.2.17 Item 10b -~ DISCREPANCY UNIT PRICE. Enter the unit price as billed or shown on l
shipping document. {Not applicable to packaging discrepancies.)

10.2.18 Item 10c -~ DISCREPANCY TOTAL COST. For shipping~type (item) discrepancies, enter
the total value of materiel (10a x 10b). For packaging deficiencies, enter cost of correct .

itea.
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DI-MGMT-80503

Block 10, Preparation Instructions (Continued)

10.2.15 Item 10d - DISCREPANCY CODE. Nature of discrepancy using the discrepancy codes
listed on the face of the form. If a condition exists that is not listed, use code Z1 and
describe discrepancy in jtem 12, remarks.

10.2.20 Item 11 ~ ACTION CODE. Enter requested action from codes listed on face of the

form. If action is other than those covered by listed action codes, use code 1Z and explain
action requested in item 12, remarks.

10.2.21 Jtem 12 « REMARKS, lise for any supplemental inforastion uwhere the combination of
discrepancy codes and action codes needs clarificetion; where shipping-type (item)
discrepancies and packaging discrepancies need explanation, and where a breakout of cost to
reports in terms of time and materials is required. Also enter specific data such as
appearance, lot or batch number, manufacture or packaging dete, inspector number and
inspection date, probable cause of improper packaging, and suggested corrective action. When
reporting shortages or nonreceipt of items shipped by parcel post to 'GSA, a statement must be
included in item 12 to indicate whether all packages shown as shipped in item 5 of GSA Form
1348=~1 were received. Include telephone number {(Automatic Voice Network (AUTOVON) and
commercial) of the individual to be contacted for additional information if different from
iten ida. If medical materiel requiring refrigeration or frozen storage is involved, provide
the information requested on the special instruction sheet which is included with shipments
of such materiel., Provide photos where it would assist the shipping sctivity in deterrmining
the cause of the discrepancy or deficiency. For component shortages to principal items,
sets, kits and outfits; cite the reference(s) used,.to include the effective date and

change number, to determine the shortage (i.e., a hand receipt, packing list, technical
wanual drawing or supply catalog). HReceiving activities should emphasize the use of packing
lists whenever available for the detenninution.orfghortages.

10.2.22 Item 13 = FUNDING AND ACCOUNTING DATA. ~For packaging discrepancies, enter the
sccounting or appropriation data needed by the action activity to eredit the account of the
reporting activity for costs involved in correcting the reported discrepanciea. This itex
does not apply to shipping-type (item) discrepancies,

10.2.23 Item 18a - TYPED OR PRINTED NAME, TITLE AND PHONE NUMBER OF PREPARING OFFICIAL.
Self-explanatory. When nonh~DOD action activities are involved ‘include both commercial and

AUTOVON numbers.

10.2.24 JItem 14b - SIGNATURE. Self-explanatory.

10.2.25 Item 15 « DISTRIBUTION ADDRESSES FOR COPIES., The reverse of SF 364 is to be
completed by the action sctivity.

Page 3 of 5 Pages



L

Downloaded from https://www.everyspec.com

DI-MGMT-80503 .
10. PREPARATION INSTRUCTIONS (Contrinued)

At the time this DID was approved, revision

of this form to di
appropriate OMB Control Number was forthcomin splay the

REPGGT OF DISCREPANCY (ROD) .. B‘TE OF PREPARATION |2, REPORT NUMBLD
D SenPpING D PAMKAGING
3 TO tNomc ang sddres: include ZIF Code; & FEOM tName and esnress incivde ZIP Coste;s
' . . T 50 WMENT
Sa, SHIBPE RS NAME ?'u‘ NUMBER AND DATE OF gd&ﬂ:’gg‘rhw'l”mln%h i
5. SHIPPERS NUMBER (Purchase | 7b. OFFICE ADMINISTERING CONTRACT 2. RECUISTTIONER'S NURBER (Regul.
Oveer/Enipment, Contrace, eic.) {sition. Purchase Roguart, #1¢.)
9 SHIPMENT . BILLING. AND RECEIPT DATA 10. DISCREPANCY DATA " 2
AL
NSN/PART NUMBER AND UNIT | QUANTITY | ouanTity fouan | umr | Totar [oonea] Tion
NOMENCLATURE 1SSUE BILLED RECEIVED | TiTY PRICE cos? CoDE
s} o) [14] (1] s} {p) {e) {g)

P .
32. REMARKY 1C08Imue 6N orParele short ¢f papty if nessstery)

IDISCAEPANCY CODES 2ACTION COOES
CONDIYION OF MATERIAL PRODUCYT QUALITY D!’ICI!NCI!S 18 = DISsosRion NSIECTIENS 1~
mm‘:-'::z' S 'M‘ indicates oo a and FMS ur—uu et lete  Au 1 Loodoed l'nm:,!:h- ?21
Ez o 2 “l.l"t'.'l BOSE Wi PNEN! ;uol'rgq:‘gr :all'h‘a.'\AnL t On reeipt docume | 1C Suoof'!, PPty GEEUMINLS
- i N - Quan " - i u
S§?LWMEWATID‘N 32 - gu:ﬂ‘l;!z’ s (M TAEL HOSUSEINT (OIAEr Lhen . tion OOO:I":I.::G Y
tvec ot g -
InagiDt Dr MArHATEC - SO INiewents . iorrent (N9C applicadic 1o
by noIRy l'?!ﬂ TICNNICEL D:‘YA MARKINGS ¢.e.. Neme .'l"HS ~
10!y whea mr ceunal be m"vh Piotes, Log Pashi, Dpecsiing Hondboshs, Specul 1€ ~ Lecal purchme Munl 1 N
Inatructions, ets.) rOUrned &t suPplier's &
o e r e ;; (o Mmm the .m Y o no.-‘t?n
' Lk | Yy e
ovil:c'f/&ﬂ_lcnn Serers 3 - ye . Al i3 sers e (et o ry-
in encens OF 1AL G (0N S0Cy- 4 - sorpe; (Nat &P A u FMS)
T8 - 'umunlmy omam uu Misng 87 -
c:—n'ﬂnmy in excess 0 That requisted (Other sneompiet! or u’uuuf o IHS)
wAit of wane Pach) Y6 = Whrranty uv 2 Pnissing 16— m. witeg ttem
O3 ~ Quan "'E u!m.:nu snipment WRONG mu CMentifx u‘-nh‘ itrmese ) W-m
'A‘KIN ks oroun Hem 9'sbore, 16 = N0 SCLN 1PA VIS, IntoTmatien
:’ - Imn.:; u:m'n'l."on wg- Hute m’ roavenad (3¢
" - Improger mariing O‘l’utﬂ otsc E’ANCIES z- n-wh.a‘)‘m ’
B~ IMPrOPYr UNASIBN onbiks i

13 FUNDING AND ACCOUNTING DATA

‘H- IYPED OR .IINTED NAME, TITLE, AND PHONE NUMBER OF PRE- [ 140, SIGNATURE
ARING OFFICIA

At s et e st eeriemanteam
13, DISTRINUTION ADDRESSEES FOR COMIES

e 7540200 1334442 {Previous edition 15 obaoiete. ) STANDARD FORM 364 (REV. 220,

Prencrned by GSA FPUR J01-26.8 .

FIGURE 1. Report of Discrepancy
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DI-MGMT-B80503
10. PREPARATION INSTRUCTIONS (Continued)
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16 FROM 17. DISTRIBUTION ADDRESSEES FOR COPIES

38. TO:

Use window envelope to mail
this document. insert neme and
sooress, including ZIP Cods,
Rarting one typing tpace below
the left dot. Each address line
must NOT extend beyond right
got. Agdress mus! not excesd
four single spece typing linas.

19 N ACCORDANCE WITH NOT!CE OF DISCREPANCY ON FACE OF THIS FORM
s MA?E:l:sL DOCUMENT NUMBER oF £ T REPORT TO
Wi MO ORD HPMENT RESUBMIT R RY
o chen D-éu' SHIPPED D OPER O P CE UNDUR APPROS AATE MEOLLATON
—

el T e |, [ R SR
hipmant
- 'RDCESSED A{NA - D CREDIT D DEWIT Q. D AYTABNED 8. ot SHIPMEN ENCLOED

N'l’ 1N BILLING FOR THE REPORTED DISCREPANC Y WiLL NOT PR D FOR THE FOLLOWING AREASON
D wnlcu L] Cl O IN THE INDICATED REGULATION. SE FROCESST ©

W REASON FOR NCT PROCESSING [F]) PRESCRIBING REGULATION
CHAPTER § DF THE GEA HANDROOK. OISCAEPANE}! L]
(8) DISCREPANCY WAS NCT REPORTED WITHIN 1€ TimE e ur:c.:n x:s N gﬁn OR OOD SMIBMENTS, IEATER ﬂo
FIAMES ALLOWED AND/OR 5 (FPMAR 101-26.8%
{b) DOLLAR VALUE DOES NOT MEET THE CR.TERIA PAE. {b) Cw 2 ANDIOI 7 OF DOD 4000.25-7M MILITARY STAND-
R N . ARD (LS8t AND/OR U,
‘if.:.g?w' '::'l! REGULATION O& AGREEMENT IND: Dob O»ER ARD A!‘.Ct'TANCéL:l D Dbtlill
20 THE FOLLOWING DISPOSITION IS TO BE MADE OF THE REFERENCED MATERIAL:
DAYS
R OISPOSAL ACCONDANCE ATOR NTATIVE Wi
& Dwnn:s‘ssuv?cuuczn.v DIRECTIVES. e o, D‘I!ON Egdctmmuc p:i‘igs‘ *Lommscw
DAVYES
DIETA!N MATERIAL AT MO CHARGE. d. DMATIRIN. Wilh OE MICKED UP IN;
a. Dlm’ MATERIAL (gpecity locstion):
iy~ o D QBL APPROPRIATION CHARGEABLE |
feve
£ )] Dcmneu COLLECT-VIA: Dnmmrr D:xnm D!Auctu POST 18 o POGIage adfuonaad Aovewith .
NOTE® Pilesse o-ehac pantage. .nm)u
< D PARCEL POST LASEL ATTACHED mDnm PREPAID sunnet be returned Purcel Foat sollent
Domn [ =
17 MATERIAL 15 ETILL REQUIRED WITH SATISFACTORY oAte
2. Dsmn NEW REQUISITION ‘ Du%m. WILL BE MADE ON OR SEFORE:
23. REMARNS (Continue on separsie shest of paper I novassery }
‘ D INTED NAME AND PHONLE NUM- (124, SBIGNATURE 26c. DATE
ER OF PREPARING OF'ICIAL
W U.S. GOVERMMENY PRINTING OFFICE: 19850472+198 STANDARD POAM 388 BACK (RRV. 2-48)

FIGURE 1. Report of Discrepancy - continued
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